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OpenAl

Q Search for articles...

All Collections > APl > General FAQ > Best practices for prompt engineering with the OpenAl API

Best practices for prompt engineering
with the OpenAl API

How to give clear and effective instructions to OpenAl models

How prompt engineering works

Due to the way OpenAl models are trained, there are specific prompt formats that work

by OpenAl is usually the best place to start for prompting tips.

Below we present a number of prompt formats we find work well, but feel free to explore
different formats, which may fit your task better.

Rules of Thumb and Examples

Note: the "{text input here}" is a placeholder for actual text/context

1. Use the latest model

For best results, we generally recommend using the latest, most capable models. Newer
models tend to be easier to prompt engineer.

Note: There are some differences to consider when prompting a reasoning model versus
prompting a GPT model. More details here.

2. Put instructions at the beginning of the prompt and use
### or """ to separate the instruction and context

Less effective X:

Summarize the text below as a bullet point list of the most important points.

{text input here}

Better [%4:

UnABURIN S TgUNsaNs I TUAUE S 19 aaN 19 15Y8Y OpenAl

o/ =) Q’Jl dy o
RANNISUSIIVNA U UNTUI9IAUNA UL IYE OpenAl L84

Tudavuswasudoudausnild

nalguase Lifilas@euvinlaauysaluvunsusseuusn waznlaisnlu wszdidousm
Tulgaanune dimatingigogaotagi



Toisiuanufousy Huvineusnin "msuamamvl,uwa anunnneulaias” Suaglanudsiivnng
muauwummmaﬂmﬂuw'ﬂ,«'aﬂauama aaummmmmmsﬂuLLuim'mm’[mamanLs
U4

1
=

uA9UNazsau E]'lu’iﬁx‘lLLiﬂLLa'Jﬁ\‘lLLﬂLQW'\w’\]ﬂ "LL‘U‘U‘VI 26 LLGILﬂﬂﬂﬁi%Wﬂﬂ\iV]ﬁ\i‘ﬁJuﬁaﬂﬁ’lﬁl

uwianAuUISnAmLDY" msudluseuaosuuuianindouudnlmivaieu uazsiusiuiun
wialuwamiiulFegudn

gorUNUdYasu 1WweuasSvlagdslanoiday

AU 2 vasusWAdayad1u euaa]u‘[wasziﬂuwm'mmaamauu maaﬂﬂmﬂuaumauamumuﬂ
BIRSaLRen LmeUVL'mﬂaaﬂ"LU%

S [Fodw] we [aum/usmskan] A [rua/davnmvoue]

anMmkanda [nduanm o1y o1dw]

20u8YavdIuAe [FvAdwoniiidul

s1mMKanagdiv [rvsim] Whkueasulde [FvResnnld wWu WuanAlky duluylki]
Inumswavaviiuda [WuAuew/anmw/aun]

¥

Wuaeislrasuudnnuliluneultdnvesiietonau Tuuni 5 93819 ChatGPT srgeuniinil
8175728 memory (AMUF1015V8EYIE) wazunil 7 azfinnuianinuudnillesuenaudy
awnes

O asaay

L“Uﬂﬂﬁlﬂ%ﬂﬂ%ﬂuaiﬂu%ﬂﬂﬂmcéﬂuLL?,JLLU‘U“U'NUHQIW‘-\]USLH 5 ‘U’i'i‘Vlﬂ u,a'aaaaawsw 4
ﬁ?uQUULLiWUENG]'JLQ\‘i Tﬂ&lLaam'luvluuﬂvl,ﬂm'maaﬂumauu ‘\]"IﬂUUL‘VIEJ‘UNaﬂ‘UVIQUVI
Lﬂﬂﬂ\‘lﬁu‘] A1 ULA LY

wosuUsSWIduLan nmnmLaﬂiﬂ’lﬁuﬂm'\umumsma“muwa”[éﬂmaﬂ TuAalUnlnduen
mwmnuvhmaq Tuasaq waligureaulndanuuazesuielindiladng

10



uni 4

Jwlwassavieimiu

umumsmsﬂﬂaaamnauauaﬂlumsaq szUU POS finm export i1 LLWﬂﬁW@sumﬂﬂaau"lauﬂu
Uumauﬂiwamwmu LmVI,WaW'muuuﬂwmmTuIWaLﬂai Download LNS1EN1510M Excel mua
angns ¥ pivot "Lu‘lm'mnuﬂsummﬂu AN DENY "mauuavvl,ssznaﬂaﬂ" iae lungla

ANMBU

Tuunil 1519214 ChatGPT 81ulwdnisndlaense uarnudeyalulwamanwlnesssuaila
1ag

Waunuulrudavlssula

AULDNATITNINS ChatGPT sassunslndnisisuazlndenaisnlanunaly

o TWan1919 1 xls tag xlsx 910 Excel 5208908 CSV (IWams1anuuiseudnanssuuune
VBINUNALIINA export BaNNLH)

o lwWalenans wu PDF nazlwatsainy txt

o yialnanlglaeanisnuniutNuLazlunan o)

U

\Uaenad ChatGPT 1tiASesiia®a Advanced Data Analysis SulAn Python (A1wnlUsunsueen
Heudmsuaudeya) wiust wadies Ae dulilanziiavenss uwilddeyalulwaumiuam

359 wanasUuualiy wiAiaung 1513 wazans il

1o3oulwa 2 unii IR ChatGPT Sudoyautuduuin

1
=1

Laﬂmsmqn'ml,uvu'fbasnwmLﬁ]u'n masinvayalulndetnlsly ChatGPT eruldusiuian
a3 defineusuinan

& = w & A Y v 1 v A A a 1'% o a
1. uaausniduvanaauud NDIULLAIFLIDN YU IUN - YAUAT - ITUIU - DALY
2. nilaua2mniles1gns laasunisess Liduaainsnunans ldlwadsiugeaunsnnans

P91

3. NINTANLINISI9 981771915 198DAVILAUNNIS AR N I TUTALALINTU LaZALATADINUNW
WDudiavase ldldsunmiindzan iwsrgsunilstulwaienansaz lignihundnsizi

11



& export 910 POS wazunannesuvweeulatdulvguuisaudeliogual Wavaudu
a =3
Whenne

aulkaaudrawidumuiing

nalonsuAaunilu (+) Turdesiundaninu ldenlWaainiases uaNuRUIHAwEnsuNa 2 16
1ag LenansmenIsuuziniuenitesiniezlsanlnddie msaaum'smﬂ%ﬂaauﬂlwu
Auaeeals ‘ViSE]E]EJ’m‘lﬂﬂiWWLLUUVL%u Aszyludng GIE]VLUuﬂE]Gl’J’eJEJ’NUiWQUULGI&I?WVHUS’]‘IJ
91915

ATUADKYIILIASIKEIDOUIBUDVSIUDIKISIAN

wanuuuAsgaangsigsignisyavidounuad
APAauUKan: JUn WY 31UdU S1ACDIU gdadU

viu: Yorgasivrausiwalnadudazlstw uddasu 3 Mmaudondayassv
wylkurhgaadugoga 10 duduusa

. Julkuvevdumkuiedda Sulkudauda
GwylkuRdvtogundultWsaunaaan

NN

kihmwaaws: aaullumuilngvige asuluds wsaumsivds:nau

ussvin "Prensianeudvadeedueslsine flidesiuliliumanununeaeduiiin
fausnsn drdemeduillulnglinseiuiivinly dussiindeuunuiiszinideros

12



OpenAl
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All Collections > ChatGPT > Data analysis with ChatGPT

Data analysis with ChatGPT

Use ChatGPT to inspect uploaded data, create tables and charts, and review code-backed
analysis.

Overview

ChatGPT can analyze uploaded files, answer questions about the data, and create tables or
charts when the output benefits from a structured view.

For best results, upload structured data with clear column names and one record per row. Tell
ChatGPT what you want to learn from the file, and specify any columns, calculations,
groupings, or chart types you want it to use.

Supported files and connected sources

ChatGPT supports common file types for data analysis, including:
Spreadsheets, such as .xls, .xlsx, and .csv files
PDFs

Text and data files, such as .json, .xml, yaml, .txt, and .md files

Available file types can vary by model, plan, workspace settings, and account capabilities.

When connectors are available for your account or workspace, you can also attach files from
connected sources such as Google Drive, OneDrive, and SharePoint.

Preparing spreadsheets
Use:

Descriptive column headers in the first row
One row per record
Plain-language column names

Avoid:
Multiple unrelated tables in one sheet

Empty rows or columns that split the data

Imanae that rantain valiiae Chat(PT naade tn analrra
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Q, Search for articles...

All collections > ChatGPT > What is the canvas feature in ChatGPT and how do | use it?

What is the canvas feature in ChatGPT
and how do | use it?

Common questions about using the canvas feature in ChatGPT

date.

Please note that canvas is available on Web, Windows, and MacOS. Coming soon to
mobile platforms (i0S, Android, mobile web).

Canvas is a new interface for working with ChatGPT on writing and coding projects that
require editing and revisions.

With canvas, ChatGPT can better understand the context of what you’'re trying to accomplish.
You can highlight specific sections to indicate exactly what you want ChatGPT to focus on. It
can also give in-line feedback and suggestions with the entire project in mind.

‘You control the project in canvas. You can directly edit text or code. You can use the shortcuts
to have ChatGPT to adjust writing length, debug your code, and quickly perform other useful

actions. You can also restore previous versions of your work by using the back button in
canvas.

Please note that Canvas is not available with GPT-5 Pro.

How does React/HTML rendering work?

React/HTML code is rendered in a sandbox environment, allowing you to view the output of
the code. All npm packages and many javascript libraries will work.

Canvas code execution and network access toggles

Please note that code execution and React/HTML rendering can result in external network
requests to be made. Enterprise workspace admins can control whether canvas code
execution is available for users in the workspace along with the default network access
behaviors. By default, canvas code execution is turned on while Allow canvas code to access
the network is turned off for enterprise workspaces but these toggles are configurable in the
Admin settings of your workspace.
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Memory FAQ

Learn more about managing memory in ChatGPT.

New and improved memory that stays up to date

We're rolling out a new memory system that is better at staying up to date so responses
feel more relevant and personalized. The new memory system is starting to roll out to
Plus and Pro users in the US and will be expanding across more ChatGPT plans and
countries in the coming weeks.

How memory works

When enabled, memory helps ChatGPT automatically remember useful context from your
chats, files, and connected apps to personalize your experience, so you don’t have to repeat
yourself as often.

Memory controls are available in Settings > Personalization > Memory. You can choose to
enable or disable memory at any time.

Memory summary

‘You can see the information that ChatGPT remembers in the memory summary. While the
memory summary should capture the most important details, it will not include everything
that ChatGPT remembers based on your chats. If you want to know if ChatGPT has
remembered something, just ask in chat.

The memory summary is automatically updated with new context as you chat with ChatGPT.
At the top of the memeory summary it will indicate when it was last updated such as "2 hours

ago™
To make edits to the memory summary:
Type what you want changed into the text box at the bottom of the memory summary and
it will update accordingly.
You can highlight any text in the memory summary to make a specific correction, or select
“Don’t mention this again” and ChatGPT will work to avoid bringing up that detail in
future replies unless you explicitly ask about it.

“Don’t mention this again” helps reduce unwanted references, but it does not delete the
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All Collections > ChatGPT » Scheduled Tasks in ChatGPT

Scheduled Tasks in ChatGPT

Automate your work with tasks in ChatGPT.

We're making scheduled tasks easier to create and manage in ChatGPT, with a dedicated
Scheduled page, improved task creation and editing flows, more flexible scheduling options,
and better notifications. Users can schedule one-off and recurring tasks, and also ask
ChatGPT to check for changes and notify them when there’s a meaningful update.

Setting up scheduled tasks

‘You can create a scheduled task from the Scheduled page in the ChatGPT sidebar on web or
mobile. From there, you can create a new task and choose when it should run.

Scheduled P Active
Ask ChatGPT to schedule tasks, set reminders, or monitor for updates.
* + @
Daily brief

& Email monitor

+ Industry trends

You can also create a new task by asking ChatGPT, such as “Let me know when my package
gets delivered™ If you create a task in a project that has files, the task won't be able to access
those project files.

Once you submit your task to ChatGPT, you’ll be provided with the following confirmation:

a = T I3 a1 = 1 I
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ChatGPT Search

Learn how ChatGPT search works, including location-based results and restaurant results.

Updated: 2 hours ag

ChatGPT search is available to all ChatGPT Free, Plus, Team, Edu, Enterprise users. Free
users who are logged out will also have access to ChatGPT search.
ChatGPT search can be accessed at chatgpt.com and in our desktop and mobile apps.

ChatGPT can now search the web in a much better way than before. You can get fast, timely
answers with links to relevant web sources, without needing to visit a separate search engine.

What information is shared when | search?

To provide relevant responses to your questions, ChatGPT search sometimes partners with
other search providers. When it does, ChatGPT search typically rewrites your query into one or
more targeted queries that it sends those providers. For instance, if a biotech researcher asked
ChatGPT, "what's the latest on the development of drugs that target CCR8 for cancer?"
ChatGPT might initially query a search partner using "CCR8 immunotherapy drug
development 2025." After reviewing the initial results, ChatGPT search may send additional,
more specific queries to other search providers, like “CHS-114 conference 2025.” ChatGPT also
collects general location information based on your |IP address and may share that general
location with third-party search providers to improve the accuracy of your results. For
example, if you type into ChatGPT “What are some good restaurants near me?” and ChatGPT
determines from your IP address that you are in the San Francisco area, ChatGPT may rewrite
your prompt into the search query “top restaurants San Francisco.” ChatGPT does not share
the IP address itself, or any of your ChatGPT account information, with third-party search
providers in order to run the search.

For more information about how third-party search providers may further process search
queries, please refer to:

Bing (Microsoft’s privacy policy)
Shopify (Shopify’s privacy policy)

If you have “Memory” enabled, when ChatGPT search rewrites your prompt into a search
query it may also leverage relevant information from memories to make the query better and
more useful. For example, if the user has “Memory” turned on and asks ChatGPT “what are
some restaurants near me that I'd like,” and has memories is that the user is vegan and lives in
San Francisco, then ChatGPT may rewrite the user’s prompt to “good vegan restaurants San

UNA213I589 ChatGPT search Tuiiulusiguenamioosiaiiunienisues OpenAl
P < o o 1 ~ /] & % 1 i
UNAIIULTDN search UUL?UZW@?E/UE/‘Z/I’E/LWﬁ@@f]7\7!l/u7’l7\7f775?/a\7 OpenAl Wiailﬂ'lwylllﬁﬁa\?
doluvaeiun
| (-] [ : ol — | o B w ol
HanaAtgudvunl: libavaA = golusod

ﬂWC‘IEJU%’]ﬂI‘Vmﬂ search agdl citation (a\‘iﬂ‘UEJﬂ‘Vlll']) LLVISﬂlI’ﬂ,uLuEJ‘VI'] LEJ']L&J’]?I‘ULWEJG]’J’]&J']Q’]ﬂ
L'm"lvm ﬂaﬂLWE]LUﬂ‘ViuWGIUVI'N ‘Viii]ﬂﬂ‘ljll Sources s[,ﬁlﬂ']GIEJ‘ULWEJﬂi'lEJ‘UEJLL‘Viﬂ\WI\‘WIlIﬂiUVILﬂEJ’J

27



NUIFYA19INNSHIT AR TINRTIdULaINI e arazidavlUlddnaulas ety 1151’
ﬂanaqﬁlﬂﬂmumaamquaﬂamme Tranlidfiundt uddnlmduidodenistldderuails
1uwsazummﬂs<1

$reAuSuBavsIAMUIgUanWEanmuwadlulngaaud

viu: asugovsimda 250 asu ugamuinsa (MU / specialty)
KINMWaaWs: msvYIVSIA + NALEAYALHAVARUIAAU
adoyalkumlimardaliudld Ruonasvg Nlwe KiwUs:au11BY

4
U

03 4 o dl v o a v Y o L4 o 4 1 dl L dl
Ussinanved1AgnATINLY Al vinawdde wwsizdeaiuldln Aliandmeuliiguidededie
wvoyaliiae

Jasdovduvous:911dau

NudssgudaInzazyinlusiiuaugiunisawnunisnainluuni 5 euazasiine

gooAuudisIndiu [UszinnAsnmsuovisa] (ugiu [gu/wov]

VU
1. windmlkunauyadviwa:yool gonsiduazlsigea

2. uda:dduidovesls ovsimuszneulku

3. De:lshgnAududaglusiovaviiudsziand (UA2EaLIVUDLIST)

KINMWadWs: msw Fodw - adu - ¥Ivs1M - aVARL
UJamgadlgdodona 3 dadisuisindsmiazlsdo

17A19TUNAANS ma\‘mvbLamawuamauurmum%uaLm Uayarn wazlawau citation
Preliisnsivaeuuviasnunle Lmvluvl,ﬂ'suﬂivnu';wauaavnﬂmaq WU s1A TS ITLA
analailysimiuil ﬂauuwmaua"l,ﬂ%mﬂau’laLsa\ﬂ,‘vizu ENmaﬂﬂwmsmaswsa‘lmam

viulkads:audadauldavnu 15 deep research

dwiuAnuluguuu "gilaaviassndmiaialue MsAunuuniunausssuanasladeya

nIgviouNsEUviU ChatGPT ilnun deep research (Inuaduinnednuaisduiiv) n1sldluuail
WL aUeAUIsIEUIdeaTUde Tnglidunaunall

a v oY -~ v % ' v Y & P Y
1. 15795UgNaaNSNABDINIS waztaanladnlnlgunasluuing Nevaisisazuaz Indnisod
Tnan

28



2. fuaue wuun1539e Tisgneu wazisuiunulanausy
3. fuAulaz e uTaYaINNABUREIRENNULN SErdstusgANAURTwasdUsulnAala

2. lasreuduseadusianseusiredelvmnunsiala

=

aa ] 4 A Y A A a ¢ 1
F815unld nauyASesiie (+) waLden Deep research WsauW /Deepresearch Tutauam

OpenAl

Q  Search for articles...

All Collections > ChatGPT » Deep research in ChatGPT

Deep research in ChatGPT

Plan, research, and synthesize complex questions into a documented report.

Overview

Deep research helps you accomplish complex online tasks by reasoning, researching, and
synthesizing information into a documented report. It can work with uploaded files, search the
public web or specific sites, and use enabled ChatGPT apps, all while keeping you in control.

How deep research works

1. You describe the outcome you need.

2. You choose which sources it can use (websites, uploaded files, and connected apps).

3. ChatGPT creates a proposed research plan. You can review and modify it before the
research begins.

4. You can follow progress as it runs and interrupt at any time to refine the focus, including
adjusting which sources it can access.

5. You get a structured report with citations or source links so you can verify the information.

Deep research is powered by the latest models for fast, accurate results. If you prefer, you can
choose a legacy model for a deep research task.

When to use deep research

Use deep research for multi-step or in-depth questions that require aggregation and synthesis
across multiple sources—especially when you want explicit control over which sources are
used.

For quick lookups or short conversations, standard chat may be faster.
Usage & limits
Deep research usage varies by plan. Your in-product usage counter shows your remaining

tasks. For plans with a fixed monthly allowance, it resets every 30 days from the date of your
first use.

Getting started
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Projects in ChatGPT

Organize, revisit, and continue your work—all in one place

Overview

Projects are smart workspaces that keep everything related to a long-running effort in one
place. Group together chats, upload reference files, and add custom instructions so ChatGPT
remembers what matters and stays on-topic. With memory, context, and flexible tools, they're
ideal for repeated and evolving work such as writing, research, planning, and more.

Projects are available to all free and paid subscription types globally. Business, Enterprise and
Edu users can additionally share projects with teammates, making it easier to align on geals,
share progress, and build together in ChatGPT.

Note: You must be logged in to a ChatGPT account in order to use projects.

Getting started

Why use a project?

Keep context together. Files, instructions, and chats live in one place so ChatGPT stays
on-topic and helps you stay organized.

Switch devices seamlessly. Start on your phone, continue on the web, or vice versa.
Repeatable workflows. Reuse your project for multi-threaded or recurring tasks like
weekly research or content drafts.

Great starter ideas

School: "AP Biology study guide,” attach class PDFs, ask for practice questions using
study mode.

Work: “Marketing launch plan,” set the tone to PM/mentor, draft briefs and assets.
Personal: “Wedding planning.” track vendors, budgets, and timelines.

Create your first project

1. Click New project in the sidebar.
2. Give it a name and pick an icon and color to spot it quickly in the sidebar.
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Data Controls FAQ

Learn how to manage your ChatGPT data settings

What are the Data Controls settings?

Data Controls let you decide how ChatGPT uses your conversations and interactions. They
specifically allow you to choose whether your conversations help improve our models.

Learn about controls we offer you for ads here.
Depending on whether you're signed in or not, your options vary slightly:
When you're signed out, you can choose if your chats are used to help train ChatGPT

When you're signed in, you have additional options like exporting your data or deleting
your account

How do | stop my chats from training ChatGPT? (ie. “Improve
the model for everyone”)?

On Web (Signed-in):

Click your profile icon

Select Settings

Go to Data Controls

Turn off "Improve the model for everyone”

Your conversations will still appear in your chat history but won't be used to train ChatGPT.

x Improve the model for everyone Off »

83 General

D Notifications Shared links Manage

(& Personalization
Ir Speech
£ Data controls

Builder profile |
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Power every team
with ChatGPT
and Codex

ChatGPT Business gives teams a secure workspace with

connected company plugins, shared context, and workflows Use @ Stripe to run a cost analysis by spend

—while giving admins the control, visibility, and security to category for Q3, create an interactive dashboard
depioydllatscele: and exec summary in ® Notion

Try ChatGPT Business > Contact sales > | ' , !
Jt e ai

Over 5 million business users worldwide build with ChatGPT and Codex
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ChatGPT Business, built for
teams doing real work with Al

ChatGPT Business gives every team a secure Al workspace with shared context, connected

tools, collaborative workflows, and admin controls built for growing companies.

Try ChatGPT Business

An Al workspace with ChatGPT and
Codex

Hev Codex. implement dark mode
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Analyzing data
ChatGPT can help with:

Summarizing rows, columns, trends, and outliers

Creating tables for row-by-row review

Creating charts from uploaded data

Running Python-based calculations, transformations, and statistical analysis
Explaining assumptions, results, and possible next steps

For some data-analysis tasks, ChatGPT writes and runs Python code in a stateful Jupyter

notebook environment. The environment can use files made available to the session and can
display pandas DataFrames as interactive tables when that format is useful.

Reviewing analysis details
When ChatGPT uses Python for analysis, review the generated code, outputs, and

assumptions before relying on the result. If the answer depends on a specific method, ask
ChatGPT to show or adjust that method.

Using charts

ChatGPT can create static charts as image outputs. Some charts can also be shown as
interactive charts.

When an interactive chart is available, select Switch to interactive chart. To return to the
image version, select Switch to static chart.

Interactive charts are supported for bar, line, pie, and scatter charts. Other chart types may be
returned as static images.

File limits

The exact limit of files per conversation can vary by upload type, model, plan, workspace
settings, and remaining file-upload allowance. For more information, see: File uploads FAQ.

Project and GPT knowledge-file limits are separate from conversation upload limits and may
be configured differently.

Privacy and uploaded files

For more information about how uploaded files are stored, retained, and deleted, see: Chat
and File Retention Policies in ChatGPT.

To learn how your content may be used to improve model performance and how to manage
your data settings, see: How your data is used to improve model performance and Data
Controls FAQ.

dauasaas1zilnge1nunaaru Data analysis with ChatGPT uusiuguevesmaoae1udun1anisves OpenAl
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Francisco.” You can learn more here about Memory, including how to disable it or control
individual memories.

How to search in ChatGPT

To begin your search, go to chatgpt.com and select the "View all tocls' option, then select the
‘Search’icon and enter your search query.

0 Q Auto(do)
k
0 Q Auto (o) e
@ Search
d on the wet
w Canvas
Collaborate on writing and code
@ Create image
Visualize ideas and concepts
% I?ae?resa?arf:h.

ChatGPT will automatically search the web if your question might benefit from information on
the web.

unigue travel destinations for 2024
the latest trends in technology
unigue hobbies to try

tips on improving mental health
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B New project
[») Short story ideas
{Hb Fitness goals

Summer vacation

Add context to guide responses

Add files

Add reference material to your project by uploading PDFs, spreadsheets, docs, images, or by
pasting text. ChatGPT can use what you add to provide more informed answers.

Note that the number of files you may upload depends on your plan type. See Plans and limits
below for details.

After a file is added to a project, you can open it from the project sources list to preview,
download, or delete it. In a shared project, deleting a file removes it from the project for
everyone, but it can be added again later.

If you upload a file that has the same name as an existing project file, choose Upload anyway
1o add it or Skip to skip that file. In a multi-file upload, Skip only skips the conflicting file and
the remaining files continue uploading.

Add project instructions

Click on the three dots on the upper right hand corner of your project and select Project
settings to add project instructions. You can inform ChatGPT how it can be helpful in its
responses in this project specifically, for example:

“Act like my marketing mentor. Be concise. Use bullet points. Ask clarifying questions.”

L share

@ Project settings

&b Fitness goals

Note: Project instructions only apply inside the respective project and will override your
global custom instructions

Add links from apps

‘You can paste links from supported apps to add them as project sources. This helps ChatGPT
work from the same up-to-date context your work already lives in.
Supported links:

Google Drive (files and folders)
Qlark (rhannale)
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Trusted by teams at

Compare features across plans

Free Go Plus Pro

Essentials
Messages and interactions Limited Expanded Unlimited™ Unlimited™
Chat history Unlimited* Unlimited® Unlimited*® Unlimited*™

Access on web, i05, Android

Models
GPT-5.5 Instant Expanded Unlimited™
GPT-5.6 Sol Unlimited™

GPT-5.6 Sol Pro

Limited access in Work Limited access in Work .
GPT-5.6 Terra Unlimited®
and Codex on desktop and Codex on desktop
GPT-5.6 Luna Unlimited®
GPT-5 Thinking Mini Expanded Unlimited*™

Legacy models

Limited on bandwidth & Limited on bandwidth &
Response times . N Fast Fast
availability availability

GPT Instant total context
27K 54K 54K 128K
window
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